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Application Form

	For post of:

Please complete using black ink or type   


	Data Protection Act 1998

Any personal data entered on this form may be held electronically by the Campus for the purpose of recruitment, selection and in any employment offered.


	Personal Details (block letters please)

	Title: (Mr/Mrs/Miss/Ms/Dr)

Surname:




        Any Previous Surname:    

Forename(s):



Address:  


Telephone numbers: Home:

                    Work:                                       Mobile:
Email:  




N.I. number:                                                                DCSF number:






	Current or most recent employment

	Employers name & address: 



            Start Date:  









Finish Date:  









Post Held:  

Telephone number:





Salary/scale point  

Fax number:






Reason for leaving:

Email:

mailto:sue.garner@stantonbury.org.uk





Notice required:  



	Brief Description of Duties and Responsibilities:




	Previous Employment  (most recent first)

	Name & Address of Employer
	Duties & Responsibilities
	Dates

	
	
	From
	To

	
	
	
	

	Post Held
	
	

	Reason for Leaving
	
	

	Name & Address of Employer
	Duties & Responsibilities
	Dates

	
	
	From
	To

	
	
	
	

	Post Held
	
	

	Reason for Leaving
	
	

	Name & Address of Employer
	Duties & Responsibilities
	Dates

	
	
	From
	To

	
	
	
	

	Post Held
	
	

	Reason for Leaving
	
	


	Qualifications/Training

	Please give details of secondary schools, colleges and universities attended with examination passed/qualifications obtained. Include membership of relevant professional institutions.  Evidence of qualifications may be requested.

	From
	To
	School, College, University 
	Examinations taken or to be taken 


	Grades obtained

	
	
	
	
	

	Supporting Statement

	Please provide further information in support of your application. This is likely to include reference to your previous experience and its relevance to the advertised post.  Use the job description and person specification as a guide and be sure to demonstrate your ability to do the job you are applying for. 

	

	Additional Information

	How many days absence have you 

had in the last 2 years?


…………………………………………………………………………………………

Have you been subject to any Disciplinary or Capability procedures in previous employments?

Please give details ………………………..…………………………………………………………………………………………

 


	Additional Information

	Are you related to any employee or governor of this school?
       Yes 
  No 
       
If yes please state Name of person and relationship…………………………………………………………………
How did you hear about this post?  If in a journal/newspaper/website please give its name:




	References

	Please give the names, addresses, telephone numbers of two referees, one of whom should be your current (or most recent) employer.  Please note that references may be taken up for shortlisted candidates prior to interview.

For certain posts, the Campus reserves the right to take up references from any of your previous employers and request a reference in addition to the two detailed below. If you were known to either of your referees by another name please give details.

	Name:   

Post Title:   

Business Address:

Tel No:   

Fax No

E-mail
	Name:  

Post Title:

Business Address:

Tel No:

Fax No:

E-mail:

	In what capacity do you know the above?


	In what capacity do you know the above?



	Asylum and Immigration Act 1996

	In accordance with Section 8 of the Asylum and Immigration Act 1996, an employer is required to ensure that only those legally entitled to live and work in the United Kingdom are offered employment.  You will therefore be requested to produce relevant identity and right to work documentation before the commencement of any employment offered.
I declare that I am legally entitled to live and work in the United Kingdom, and I will be able to produce appropriate documentation.

Signature ……………………………………………………………………………  Date ………..……………………………..

	Rehabilitation of Offenders Act 1974

	This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  Applicants are therefore not entitled to withhold information or details relating to any criminal offence including cautions, convictions or any order, civil or criminal, made by a Court of Law. 

Please provide details of any criminal convictions on the Confidential Information and Equalities Monitoring Form at the end of this application which will be detached prior to shortlisting.  The information you provide will be treated as strictly confidential and will be considered only in relation to the job for which you are applying, once the selection process is completed.

	NB: from July 2010 all new employees to the Campus will also require ISA registration.  The new Vetting and Barring Scheme will make it an offence to employ any person who is not ISA registered.  Applications for registration can be made to the Criminal Records Bureau at the same time as the CRB Disclosure.



	I certify that, to the best of my knowledge, the information provided and the statements made in this application are true and I understand that any false information may, in the event of employment, result in disciplinary action or dismissal.

Signed …………………………………………………………………………………Date ………………………………………..


Offers of employment are subject to satisfactory references, medical and CRB checks.

Thank you for your interest in this post. However, it is not possible to reply to all applicants, therefore, if you do not hear from us within 21 days of the closing date, your application has been unsuccessful on this occasion.
CONFIDENTIAL INFORMATION

AND
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EQUALITIES MONITORING FORM
NAME:





DATE:

POSITION APPLIED FOR: 


Stantonbury Campus supports equal opportunities and fair treatment for all students, staff and users, and stands firmly against any discrimination because of race, religion, culture, gender, age, sexual orientation, social background, disability or offending behaviour.
To help us monitor the effectiveness of this policy, we would be grateful if you would complete this form.  This form will be separated from your application prior to the shortlisting process.  The information will be treated in confidence and will be used for statistical purposes only.  Information concerning criminal records is mandatory and will be considered if you are shortlisted and then only in relation to the role applied for. Please see the Campus Policy on Recruitment of Ex Offenders.  .

	Rehabilitation of Offenders Act 1974


This post is exempt for the provisions of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Applicants are therefore not entitled to withhold information relating to criminal convictions.  In the event of employment, any failure to disclose convictions could result in dismissal or disciplinary action by the governing body.  Any information given about convictions will be completely confidential.   Please delete as appropriate.

Have you ever been convicted of a criminal offence or received a police caution or been made the subject of any order, civil or criminal, made by a Court of Law?       Yes
         No  

If yes, please give brief indication of type and date of offence.  You may be asked for more detail if your application is successful.

--------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------

Signature……………………………………….

	The Disability Discrimination Act (DDA)


The Disability Discrimination Act (DDA) defines disability as a ‘physical or mental impairment which has a substantial and long term adverse effect on the ability to carry out normal day-to-day activities’.

Do you consider yourself to have a disability:
Yes
    No
If yes, please give a brief indication of the type of disability and any reasonable adjustments that would be necessary to assist you in the workplace.

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

	Gender 


Please delete as appropriate:

I am:

Male

Female
    



	Age Group


Please delete as appropriate:

under 25,
26 to 35,
36 to 45,






46 to 55,
56 to 65,
over 65



	Ethnic Origin


Ethnic origin is not usually a matter of nationality, place of birth or citizenship.  It is about colour and broad ethnic group.  UK citizens can belong to any of the groups indicated.  The codes are the agreed 2001 Census codes.


a) White


British

Irish

Any other White background


b) Mixed


White and Black Caribbean

White and Black African

White and Asian

Any other mixed background

c) Asian or Asian British
Indian

Pakistani

Bangladeshi

Any other Asian background from within (c)

d) Black or Black British
Caribbean

African

Any other Black background within (d)

e) Other ethnic groups
Chinese










Any other ethnic background





Did not wish to be recorded





Not obtained






Any other information that you would like us to be aware of e.g. if you are called for interview will you require any special arrangements for access to the Campus.

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Thank you for taking the time to complete this form, please return to:

HR Office, Stantonbury Campus, Stantonbury, Milton Keynes. MK14 6BN
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