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JOB DESCRIPTION

Position		:	Assistant Director of Schools – Mandarin Chinese
Name		:	
Reports to 		:	Director of Schools
Must consult with	:	Heads of Dulwich Colleges, Directors of Chinese in Dulwich Colleges

Brief Overview of Role:

Ensure that the highest level of Mandarin learning and teaching are present in every Dulwich College.

· Monitor the quality of Mandarin learning and teaching across all Colleges
· Lead in the development of the Dulwich Mandarin curriculum
· Manage the Dulwich Mandarin professional development programme
· Set up and lead the Dulwich Mandarin teacher training programme
· Support the recruitment of Directors and teachers of Chinese 
· Lead in all aspects of the implementation of the Mandarin programme in start-up schools
· Represent the Dulwich Mandarin programme at conferences, meetings and professional development events.

Specific responsibilities are as follows:

Programme Development:
· Chair the Mandarin curriculum development group which will
· Set the direction for the development of the Chinese programme
· Allocate responsibility across the schools
· Make recommendation to the Heads over resourcing 
· Report to the Director of Schools on the status of the programme
· Set up a system of shared on-line resources for teachers of Mandarin
· Ensure that all schools are updated on current practice and regulations 

Quality Assurance:
Work with Dulwich Heads to:
· Assure the quality of the programme and resources in each College
· Manage succession planning
· Share best practice between schools

Professional Development and Teacher Training:
· Assist the Heads in the Performance Management of the Directors of Chinese and, when requested, that of teaching staff
· Identify and plan Chinese continued professional development across schools to support individual College Development plans and the work of the School Improvement Partnership
· Set up recognised international teaching qualifications for PRC Teachers
· Develop strengths of teachers in individual Colleges to share expertise across schools

Recruitment:
· Assist Heads in the appointment of senior staff in the Mandarin Department and of any other Mandarin staff, as requested.
· Advise on the job descriptions for teachers and leaders of Mandarin

Start-up Schools:
· Advise on the development of Chinese in new schools including curriculum development and staff appointments
· Set up systems and programmes for new Chinese departments

Role outside DCMI:
· Raise the profile of the Dulwich Chinese programme internationally
· Develop relationships and links with Chinese teaching and training organisations 
· Represent Dulwich at conferences and international meetings
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